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Summary of Recommendations 

1. Administration:  Clearly delineate archival program – determine which department will 

administer the archival program  

 

2. Funding:  Initial program to be grant funded; long term supported by the Tribe 

 

3. Personnel:  At least 2 individuals  

a. Professional archivist to manage the archives, preservation, and records management; 

- Planning, collection development, processing, public programming  

b. Support staff – processing, organizing, potentially help development of public programs  

** “It is imperative the archival functions and duties of a centralized tribal archive not be viewed 

as add on duties for existing personnel.  In other words, to be truly successful, the staffing must 

consist of dedicated positions solely for the archives”** 

4. Facilities – currently have poor environmental control and security 

a. Options: Cultural Center – add a new wing to the building, space is currently not 

adequate  

 

5. Records Management – there are no existing policies to address ownership, custody, use, or 

preservation of archival records.  

a. Formal records management program be established for tribal departments in 

conjunction with the archives program.  

b. Will be a lengthy process – 4000 cubic feet of records  

c. Need for clear administrative direction that will apply to all records and departments  

d. Ideas on how to begin the process of records management is found on pages 5-6.  

e. Records center might be established – interactive records are stored before being 

destroyed or transferred to archives.  Governed by similar practices of archiving storage 

and reading room  

 

6. Archive Collections – held by separate entities Tribal Office, Historic Pres, CMN Library, 

Menominee High School  

a. Collaborative collecting policies between the organizations - determine which 

organization will keep the comprehensive items ( all termination/ restoration papers)   

- Page 7 outline of how to develop the collaborative plan 

b. Non- governmental items – development strategies to acquire documents, artifacts, and 

other items from other organizations (St. Michaels & St. Anthony’s)   

c. Develop acquisition policies  



d. Arrangement by provenance (documents from the same department stay together) and 

original order   

e. Description – Organization of the information in a way to inform potential users  

f. Security – accessible only with staff members, not researchers alone 

g. Preservation – assessment during organization/ description processes on how to best 

preserve the documents and materials 

h. Reference Services – public access and restricted records , data sharing with other 

institutions 

 

7. Outreach – Provide information to the public on what is being done with the records and how/if 

it will be accessed.   

 

** Short term and long term goals on how to move the project forward are on pages 12-14 

 


